Assessing Your Skills – Learning Skills

	Learning Skills
	Estimate your current level of skill
	Evidence and examples (why you have rated your current skill as shown)
	Priority for improvement

	
	1
	2
	3
	4
	
	1
	2
	3
	4

	
	High
	
	
	Low
	
	High
	
	
	Low

	1. Organising yourself and your time


	
	
	
	
	
	
	
	
	

	2. Note taking


	
	
	
	
	
	
	
	
	

	3. Gathering information from journals/books


	
	
	
	
	
	
	
	
	

	4. Gathering information from Internet/databases


	
	
	
	
	
	
	
	
	

	5. Making judgements about accuracy and relevance of any information found
	
	
	
	
	
	
	
	
	

	6. Revising and preparing for passing professional standards certification 

	
	
	
	
	
	
	
	
	


Assessing Your Skills – Communication Skills

	Communication

Skills
	Estimate your current level of skill
	Evidence and examples (why you have rated your current skill as shown)
	Priority for improvement

	
	1
	2
	3
	4
	
	1
	2
	3
	4

	
	High
	
	
	Low
	
	High
	
	
	Low

	7. Writing, using the correct grammar, punctuation and spelling
	
	
	
	
	
	
	
	
	

	8. Researching, creating and Structuring reports
	
	
	
	
	
	
	
	
	

	9. Using standard professional referencing systems
	
	
	
	
	
	
	
	
	

	10. Making and delivering a presentation
	
	
	
	
	
	
	
	
	


Assessing Your Skills – Teamwork Skills

	Teamwork Skills
	Estimate your current level of skill
	Evidence and examples (why you have rated your current skill as shown)
	Priority for improvement

	
	1
	2
	3
	4
	
	1
	2
	3
	4

	
	High
	
	
	Low
	
	High
	
	
	Low

	11. Working with others in a group
	
	
	
	
	
	
	
	
	

	12. Taking part in discussions
	
	
	
	
	
	
	
	
	

	13. Negotiating and assertiveness
	
	
	
	
	
	
	
	
	


Assessing Your Skills – Information Technology Skills

	Information Technology Skills
	Estimate your current level of skill
	Evidence and examples (why you have rated your current skill as shown)
	Priority for improvement

	
	1
	2
	3
	4
	
	1
	2
	3
	4

	
	High
	
	
	Low
	
	High
	
	
	Low

	14. Managing and organising information on a computer system
	
	
	
	
	
	
	
	
	

	15. Producing and sharing documents Microsoft Office
	
	
	
	
	
	
	
	
	

	16. Maintaining, designing and developing IT systems
	
	
	
	
	
	
	
	
	

	17. Effective use of IT communication systems including email
	
	
	
	
	
	
	
	
	


Assessing Your Skills – Numeracy Skills

	Numeracy Skills
	Estimate your current level of skill
	Evidence and examples (why you have rated your current skill as shown)
	Priority for improvement

	
	1
	2
	3
	4
	
	1
	2
	3
	4

	
	High
	
	
	Low
	
	High
	
	
	Low

	18. Understanding numbers, measurements, stats and units
	
	
	
	
	
	
	
	
	

	19. Doing calculations and routine mathematics
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